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GEAUGA-TRUMBULL SOLID WASTE MANAGEMENT DISTRICT 
REQUEST FOR PROPOSALS 

FOR 
POSTCARD DESIGN, PRINTING, AND MAILING SERVICES 

 
 
RFP Published:     May 14, 2025 
Deadline for Questions:    May 30, 2025 
Deadline for Submission of Proposals: June 6, 2025, 3:00 PM. 
 
 
Proposal Submission: 
 
Sealed proposals will be received until 3:00:00 p.m. EST on June 6, 2025, at Geauga-
Trumbull Solid Waste Management District, 5138 Enterprise Dr. NW, Warren, OH 44481. 
Proposals received after this time will not be accepted. 
 
Proposal submittals should be addressed as follows: 
 Geauga-Trumbull SWMD – “Proposal for 2025 Outreach Postcard” 
 Attn: Jennifer Jones, Director 
 5138 Enterprise Dr. NW 
 Warren, OH 44481 
 
It should be noted that all information submitted is subject to the open records laws of the 
State of Ohio. Proprietary information must be appropriately marked.  
 
The Geauga-Trumbull Solid Waste Management District (“Geauga-Trumbull SWMD” or 
“District”) reserves the right to disqualify incomplete proposals, waive minor defects in 
proposals, waive formalities or irregularities, request additional information from any 
respondent, change or modify the scope of the project, negotiate terms with one or more of 
the respondents, reject any or all proposals, and/or take any steps it deems necessary to act 
in the District’s best interest, without penalty. 
 
Notice 
The Geauga-Trumbull SWMD is a government agency with a mission to educate and 
encourage waste reduction, recycling, & litter prevention efforts in Geauga and Trumbull 
Counties. 
 
1.) Description: Geauga-Trumbull SWMD is seeking qualified contractors to assist with 

education and outreach through the development and distribution of postcard mailers to 
all eligible households within the district – Geauga and Trumbull Counties, Ohio.  
 

2.) Creative: Contractor will work with the Geauga-Trumbull SWMD to determine design and 
layout of postcard 
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3.) Quantity: 91,537 (approximate Trumbull County household quantity) 

      38,341 (approximate Geauga County household quantity) 
      Exact quantity will be determined by EDDM mailing lists 
 

4.) Unit Price Award: To determine the lowest total price of the RFP, Geauga-Trumbull 
SWMD will multiply the estimated usage of each item by its corresponding unit price and 
add the totals together. Unit Price is to include design, printing, handling, EDDM routing, 
postage, and any transportation/delivery fees associated with the project. Failure to bid 
all items will disqualify your bid.  
 

5.) Specifications: Contractor will design, produce and mail one postcard with similar but 
county-specific information for mailing to each household in that county. Sample 
postcards from 2024 mailing available for review. Specifications below are from 2024 
mailing. Proposals with comparable specifications will be accepted. Printing on recycled 
paper is REQUIRED. Mailing via USPS for in-home delivery by 7/15/2025. 
 

a. SIZE: 6.5” x 9” 
b. STOCK: Heavy stock, gloss finish with UV, recycled paper 
c. PRESSWORK: double-sided 
d. INK: Full color 
e. ARTWORK: In-house full color design, concept design, photos, and production art. 

The Contractor shall provide design of front and back of postcard artwork. The 
District shall provide information and the Contractor shall transfer the information 
to digital files. The Contractor must also have access to stock photos (public 
domain and non-copyrighted materials) that include images of people, recycled 
materials, electronics, etc.  

f. BINDERY: Prepare, sort and deliver to Post Office 
g. MAILING: The contractor must have access to residential only EDDM mailing 

routes for all ZIP Codes in Geauga and Trumbull Counties.  
h. POSTAGE: The Contractor shall obtain precise postage pricing from the United 

States Postal Service (USPS), based on weight and exact quantities required for 
mailing to every resident in Geauga & Trumbull Counties. The Contractor shall pay 
for all postage costs prior to postcards being mailed to District residents. 

i. SAMPLE: A sample of cardstock to be included with proposal  
j. PROOF: A proof of design should be provided before proceeding with project.  
k. Additional Specifications: Mailing approximately 129,878 copies and sending 

approximately 500 of each design to Geauga-Trumbull SWMD. 
 

6.) The Geauga-Trumbull SWMD invites all interested firms that meet the specifications and 
qualifications contained in this Request for Proposal (the “RFP”) to submit proposals to 
design, produce, and mail outreach postcards to all households located in Geauga and 
Trumbull Counties, Ohio.  
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All proposals will be reviewed considering the best interest of the Geauga-Trumbull SWMD. 
Geauga-Trumbull SWMD reserves the right to reject, in whole or in part, any submitted 
proposals. 
 
Geauga-Trumbull SWMD’s implementation of the Postcard Design, Printing and Mailing 
Service is contingent upon Geauga-Trumbull SWMD’s determination, at its sole discretion, 
that the following minimum conditions have been met:  
      

 (i) Geauga-Trumbull SWMD has identified an entity that meets all of the requirements 
contained in this RFP (the “Selected Contractor”); and  

 

(ii) The Board of Directors (“Board”) of Geauga-Trumbull SWMD has budgeted the 
appropriated funds to implement the Postcard Design, Printing and Mailing 
Service; and 

 
(iii) The costs required to implement the Selected Contractor’s proposal does not 

exceed the amount of Geauga-Trumbull SWMD funds approved to implement the 
Postcard Design, Printing and Mailing Service by the Board; and 

 

 (iv) Final written Board approval for (a) Postcard Design, Printing and Mailing Service 
and (b) hiring of the Selected Contractor. 

 
All proposals must be submitted to Geauga-Trumbull SWMD in sealed envelopes clearly 
marked no later than the Deadline, as defined on page 4 of RFP. 
  



 

Request for Proposals 
2025 Outreach Postcard 

Page 4 of 19 
 
Postcard RFP 2025 
 

 
 

PROPOSAL: 
 

 
2025 OUTREACH POSTCARD FOR  

GEAUGA-TRUMBULL SWMD 
GEAUGA AND TRUMBULL COUNTIES, OHIO 

         
All sealed proposals must be submitted to Geauga-Trumbull SWMD on or before 3:00 p.m. EST, 
on Friday, June 6, 2025 (the “Deadline”). Geauga-Trumbull SWMD will open the proposals 
received prior to the deadline at 3:10 p.m. EST, on Friday, June 6, 2025, in the conference 
room of Geauga-Trumbull SWMD, located at 5138 Enterprise Blvd NW, Warren, OH 44481. 
Proposals should be clearly marked “Proposal for 2025 Outreach Postcard”. Geauga-
Trumbull SWMD will time and date stamp all sealed proposals which are received by the 
Deadline immediately upon receipt. 
 

Proposals shall be addressed to: 
 

Jennifer Jones, Director, 
Geauga-Trumbull SWMD 
5138 Enterprise Blvd. NW 

Warren, Ohio 44481 
PH: 330-675-2673 
FX: 330-675-2672 

jenn@startrecycling.com  
 

 Questions regarding this RFP must be submitted in writing via e-mail, fax or mail to Jennifer 
Jones at the contact information above. No questions will be answered over the telephone. 

 

NOTE: This RFP is being sent as a courtesy. Geauga-Trumbull SWMD assumes no responsibility 
for Geauga-Trumbull SWMD’s failure to send this RFP to all interested organizations or 
companies. Interested parties may obtain copies of this RFP by contacting Jennifer Jones at 
jenn@startrecycling.com or by visiting Geauga and Trumbull SWMD at www.startrecycling.com.
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SECTION 1 Proposal Instructions and Conditions 

 
1.1 Scope of the Proposal 

 
Parties that submit proposals in response to this RFP are required to have experience 
in postcard design and printing, and Direct Mail services. This RFP is designed to 
present interested parties with a description of the services required for the Postcard 
Printing and Mailing Service and the format for responding to the RFP. 

 
1.1A Interpretations and Addenda 

  
No interpretation made as to the meaning of the RFP shall be binding on Geauga-
Trumbull SWMD unless issued in writing by Geauga-Trumbull SWMD and 
distributed to all interested parties as an addendum to the RFP. All requests for 
interpretations or clarifications concerning this RFP shall be submitted in writing or 
by e-mail. The deadline for submitting questions is Friday, May 30, 2025. Requests 
shall be addressed to: 

 
Jennifer Jones, Director 

Geauga and Trumbull SWMD 
5138 Enterprise Blvd. NW 

Warren, OH 44481 
E-Mail jenn@startrecycling.com 

 
All such requests for interpretation or clarification shall specify the section(s), subsection(s), 
paragraph(s), and page number(s) to which such request refers, and the requestor’s e-mail 
address so that replies to such requests can be made in a timely manner. 
 
With regard to responses to requests for interpretation or clarification, the decision of 
Geauga-Trumbull SWMD shall be final and binding upon all parties. 
 

1.2 Preparation of Proposal 
 
Proposals shall be prepared in accordance with the Proposal Response Format (Section 
4). Proposals not complying with the requirements of the Proposal Response Format 
may be considered non-responsive and may, on that basis, be removed from 
consideration. Any party responding to the RFP must be the primary party that would be 
responsible for providing the 2025 Outreach Postcard, and, if approved by Geauga-
Trumbull SWMD as the Selected Contractor, shall not subcontract the 2025 Outreach 
Postcard unless the Selected Contractor receives written consent from the Board, which 
may be reasonably withheld. Any joint ventures and other non-primary contractual 
submissions must be fully defined by the party submitting the proposal. 
 
Proposals may include provisions and/or terms and conditions not herein provided. 

mailto:jenn@startrecycling.com
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However, all required aspects of the proposal must be included, and such additional 
terms will be reviewed as part of the entire proposal. Before submitting a proposal, the 
party should be thoroughly familiar with all conditions referred to in these instructions 
and any addenda issued before the Deadline. Such addenda shall be considered a part 
of the RFP. 
 
All copies and content of any proposal, attachment and explanations thereto, submitted 
in response to the RFP, except copyrighted material shall become the property of 
Geauga-Trumbull SWMD. Geauga-Trumbull SWMD reserves the right to use, at its 
discretion, and in any manner it deems appropriate, any concept, idea, technique or 
suggestion contained therein. 
 

1.3 Proposal Timeline 

 
1.4 Submission of Proposal 

 
Parties are cautioned that Geauga-Trumbull SWMD will not accept proposals after 
the Deadline. All parties must submit at least one (1) hard copy of their proposal for 
Geauga-Trumbull SWMD’s review. In addition to the above, Proposers shall also include 
one (1) electronic copy of their entire RFP submittal package in PDF format, on a USB 
flash drive. Parties are responsible for ensuring that proposals are received by Geauga-
Trumbull SWMD prior to the Deadline.  
  
Proposals may be withdrawn up to the Deadline by written request only, to Jennifer 
Jones, Director, at the above address. 
 

1.5 Expenses 
 
Any expenses incurred for the development of proposals and answering the questions 
put forth by Geauga-Trumbull SWMD are entirely the responsibility of the party and 
shall not be chargeable, in any manner, to the Geauga-Trumbull SWMD. 
 

SECTION 2 Selection Process 
 
2.1 Proposal Evaluation 

 
Geauga-Trumbull SWMD reserves the right to consider other criteria that may be 
relevant to the selection process. Geauga-Trumbull SWMD will evaluate the following: 

  

Issuance of RFP by Geauga-Trumbull SWMD Wednesday, May 14, 2025 
Deadline for Questions Friday, May 30, 2025 
Proposal Deadline Friday, June 6, 2025 
Contract Award June 17, 2025 (tentative) 
Postcards mailed via USPS for in-home delivery  July 15, 2025 
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2.1A  Qualifications and experience of the party submitting the proposal. 
 

2.1B  Product Quality (Preference for higher recycled content) 
 

2.1C Quality and overall clarity and organization and completeness of the proposal. 
 
2.1D Affidavit of Non-Collusion 

 
Geauga-Trumbull SWMD may award a contract based upon proposals received without 
further discussion of such proposals. Accordingly, each proposal should be submitted 
with the party’s most favorable financial terms and service capabilities. Geauga-Trumbull 
SWMD may, however, in its sole discretion, choose to negotiate different or additional 
terms and conditions with any party submitting a response to this RFP, prior to, or 
subsequent to, such party’s evaluation by the recommendation of the Director, or 
approval by the Board . 
 
Geauga-Trumbull SWMD will select the party that it believes offers a proposal that is in 
the best overall interest of Geauga-Trumbull SWMD. Geauga-Trumbull SWMD reserves 
the right to give added consideration (or no consideration) to special or unique features 
that may be included in any proposal. 
 
Geauga-Trumbull SWMD reserves the right to contact a party for clarification of 
information submitted, to contact references, and to use other sources to obtain 
information that is deemed appropriate and that will assist Geauga-Trumbull SWMD in 
the RFP evaluation process. 
 

2.2 Basis for Rejection of Proposal 
  
Geauga-Trumbull SWMD reserves the right to accept or reject any or all parts of any 
proposal that is submitted in order to best meet Geauga-Trumbull SWMD’s goals and 
needs. Cost may not be the sole determining factor in the selection process. Any 
proposal submitted in response to this RFP may be rejected from consideration if: 

 
2.2A  The proposal does not demonstrate the party’s ability to perform the services as 

specified. 
 

2.2B   The proposal does not follow the required format. 
 

2.2C Proposals submitted after the deadline. 
 

Section 3 Scope of Work 
 

The Geauga-Trumbull SWMD intends to publish two postcards that are to be delivered 
to a total of approximately 129,878 residential addresses. Two versions of the postcard 
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are to be created with identical layout, but address and hours variations based on county 
location. The Geauga-Trumbull SWMD is requesting proposals from qualified 
contractors to provide full production of the postcard (i.e., graphic design, art direction, 
layout, typesetting, printing, and mailing services) that detail available programs, hours, 
and events. See Exhibit 1 for additional details of the Scope of Work.  

 
Section 4  Proposal Response Format 
 
Parties are required to prepare their proposals in accordance with the instructions outlined in 
this section. All Parties must submit at least one (1) hard copy. In addition to the above, 
Proposers shall also include one (1) electronic copy of their entire RFP submittal package in 
PDF format, on a USB flash drive. All information included in the proposal must be presented in 
the order stated below: 

 
Proposal Section 1: Company Qualifications and References (Exhibit 2).  

Provide a brief narrative of the contractor’s services and other pertinent information 
necessary to allow Geauga-Trumbull SWMD to evaluate the party’s financial and 
business stability and ability to support the commitments set forth in response to this 
RFP.  
The parties must submit three (3) business references consisting of current or 
previous customers of similar scope and value to the Services identified in this RFP. 
Include the names, addresses, telephone numbers, e-mail addresses, and verified 
current contact persons for each of the three (3) business references. 

 
Proposal Section 2: Price Summary Sheet (Exhibit 3)  

As part of the cost and price proposal, the Proposer shall submit proposed pricing to 
provide the services for the work described in Exhibit 1, Scope of Work. 
The Proposer shall complete the "Price Summary Sheet" form included with this RFP 
(Exhibit 3), and furnish any narrative required to explain the prices. It is anticipated 
that Geauga-Trumbull SWMD will issue a fixed unit-price contract to complete the 
Scope of Work. 
 

 Proposal Section 3: Affidavit of Non-Collusion (Exhibit 4) 
 The party must complete an Affidavit in the form of Exhibit 4. 

 
Proposal Section 4: Sample Postcard (Exhibit 5)  

The Proposer must supply a sample of the cardstock and printing quality expected 
to be produced as part of their proposal.  

 
Section 5  Contract Term and Agreement 
 

The selected Contractor will be required to enter into a written contract with the Geauga-
Trumbull SWMD that incorporates the terms and conditions of the Selected Contractor’s 
proposal, as well as, reporting requirements for all collection and recycling/disposal by 
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the Selected Contractor in a form reasonably determined by the Geauga-Trumbull 
SWMD in its sole discretion.  

 
Section 6 Indemnification 
 

The Selected Contractor shall indemnify, defend, and hold the Geauga-Trumbull SWMD, 
and its employees, representatives, agents, officers, Board, and affiliates (all of which, 
for purposes of this Paragraph, are individually and collectively referred to as "Geauga-
Trumbull SWMD Indemnified Parties") harmless from and against any and all losses, 
costs, expenses, claims, damages, suits, litigation, causes of action and liabilities 
(including, without limitation, reasonable attorneys' fees) which the Geauga-Trumbull 
SWMD Indemnified Parties may suffer or incur in whole or in part by reason of: (i) any 
breach of the representations, warranties, covenants and undertakings of the Selected 
Contractor in or pursuant to this Agreement or the RFP; or (ii) any acts, conduct, errors, 
omissions or misrepresentations of or by Selected Contractor or its employees, agents, 
representatives, officers, directors, shareholders or affiliates. This indemnification shall 
survive the RFP and be binding upon the Selected Contractor and inure to the benefit of 
the Geauga-Trumbull SWMD Indemnified Parties. 
 

Section 7 General Information 
 

7.1 Geauga-Trumbull SWMD is an Equal Opportunity Employer and does not 
discriminate against Contractors due to their race, color, marital status, religion, age, 
sex, national origin, handicap, creed or sexual orientation. 

 
7.2 Geauga-Trumbull SWMD strongly encourages Women-Owned Contractors, 
Minority-Owned Contractors and community-based organizations to submit 
qualifications and proposals. “Women-Owned Contractors” shall mean those 
Contractors that are at least fifty-one percent (51%) owned and controlled by women. 
“Minority-Owned Contractors” shall mean those Contractors that are at least fifty-one 
percent (51%) owned and controlled by Minority Persons. “Minority Persons” shall mean 
any ethnic person who is a resident of the United States or its territories, including 
Asians/Pacific Islanders, persons of African descent, Hispanics and Native 
Americans/Alaskan natives. 

 
7.3 All responses to this RFP received by Geauga-Trumbull SWMD shall remain valid 
for one hundred eighty (180) days from the date of submittal of the response. 

 
7.4 Geauga-Trumbull SWMD shall not be liable for any costs incurred by a party prior 
to entering into a contract. 
The Selected Contractor will be required to assume responsibility and liability for all the 
services offered in the Selected Contractor’s proposal, whether or not such services are 
directly performed by the Selected Contractor. Further, the Selected Contractor will be 
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the designated point of contact for Geauga-Trumbull SWMD with regard to contract 
matters. 
 
7.5 News releases pertaining to this RFP, the services described in this RFP, and/or 
any projects to which this RFP relates, may not be made without obtaining prior written 
approval by Geauga-Trumbull SWMD. 
 
7.6 Any contract entered into with Geauga-Trumbull SWMD will require the Selected 
Contractor to comply with all applicable federal, state and local laws, regulations and 
any applicable requirements thereunder. 
 
7.7 Geauga-Trumbull SWMD reserves the right, at its sole discretion, to reject all 
proposals submitted in response to this RFP and/or to terminate contract negotiations at 
any time prior to the execution of a contract.  
 

Section 8 Non-Collusion Affidavit 

A party shall not be in collusion with any other entity for bidding purposes for this proposal. A 
signed affidavit in the form of Exhibit 4 must accompany any proposal.  
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Exhibit 1 
Scope of Work 

 
The Geauga-Trumbull SWMD intends to publish two postcards that are to be delivered to a total 
of approximately 129,878 residential addresses. Two versions of the postcard are to be created 
with identical layout, but address and hours variations based on county location. The Geauga-
Trumbull SWMD is requesting proposals from qualified contractors to provide full production of 
the postcard (i.e., graphic design, art direction, layout, typesetting, printing, and mailing services) 
that detail available programs, hours, and events.  
 
Parties shall provide services and perform responsibilities that include, but are not limited to 
the following:  
 
The Contractor shall: 

• Have experience creating similar projects within the last three (3) years, providing the 
same or similar services requested in this RFP and provide sample(s) of their work. 

 
• Provide sufficient staff and/or sub-contractors available with experience in the disciplines 

required for this service. 
 

• Provide a dedicated representative who can effectively communicate with Geauga-
Trumbull SWMD staff and respond quickly throughout the workday while working on 
said projects. 

 
• Incur any costs that result from errors in the typesetting, design, or layout of the final 

approved version of the postcards. 
 

• Be responsible for all design work, stock photo cost, color separation, set-up, cropping, 
etc. Photos may be provided by the District to be incorporated into the design. 

 
• Submit the final draft of the Postcard electronically for final approval. 

 
PROCESS  
The Geauga-Trumbull SWMD will provide the Contractor with all programs, hours and event 
information in a Word document and the Contractor shall provide all of the services required to 
complete the publications. 
 
QUANTITY  
Approximately 91,537 Trumbull County households and 38,341 Geauga County households are 
to be mailed postcards based on EDDM mailing lists to specified zip codes found within Trumbull 
& Geauga Counties. Quantity may vary as District population fluctuates. Quantity to include 
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approximately 500 of each postcard not directly mailed, which will be delivered to the Geauga-
Trumbull SWMD main office.  
 
PAYMENT  
The Contractor shall invoice the Geauga-Trumbull SWMD for payments corresponding to the 
work actually completed for each postcard. The District will submit a check for payment within 
thirty (30) days from receipt of the invoice. 
 
PAGES 
Postcards will be double-sided. 
 
COLOR 
Postcard shall be full color.  
 
SIZE 
The Postcard shall be approximately 6.5” tall x 9” wide. Comparable-sized postcards will be 
considered.  
 
DRAFT PROCESS  
The graphic designer and Geauga-Trumbull SWMD staff will work closely to complete multiple 
working drafts (showing corrections) of the postcard. The graphic designer must be accessible 
Monday through Friday from 8:30 a.m. to 4:30 p.m. until approved corrections are made. 
 
PROOFS 
The Contractor shall provide the Geauga-Trumbull SWMD with one (1) high-resolution (blue 
line) physical and digital proof of the entire postcard. Additional proofs are required within twenty-
four (24) hours until approved corrections are made. 
 
BINDERY  
The Contractor shall trim and prepare printed material for mailing. 
 
ARTWORK  
In-house full color design, concept design, photos, and production art. The Contractor shall 
provide design for front and back postcard artwork. The Geauga-Trumbull SWMD shall provide 
a Microsoft Word document of information and the Contractor shall transfer the information to 
digital files. The Contractor must also have access to stock photos (public domain and non-
copyrighted materials) that include images of people, recycled materials, electronics, etc.  
 
MAILING  
The Contractor must also have access to residential mailing list/routes for Geauga & Trumbull 
Counties. 
 
POSTAGE 
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The Contractor shall obtain precise postage pricing from the United States Postal Service 
(USPS), based on weight and exact quantities required for mailing to every resident in Geauga 
& Trumbull Counties. The Contractor shall pay for all postage costs prior to postcards being 
mailed to District residents. 
 
DELIVERY 
Deliver the respective number of postcards to USPS for delivery to District residents, which 
include approximately 91,537 Trumbull County households and 38,341 Geauga County 
households, based on EDDM mailing lists to specified zip codes found within Trumbull & Geauga 
Counties  (quantity may vary as District population fluctuates). All postcards shall meet the 
USPS standards for bulk rate mail. The Contractor shall file the necessary paperwork with the 
USPS for receipt and delivery. The Contractor shall also deliver +/- 500 postcards of each county 
to the Geauga-Trumbull SWMD main office. Proof of delivery to USPS is required. 
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2024 Final Postcard Design (as example) 

front 
 

Back 
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Exhibit 2 
2025 Outreach Postcard Proposal Format 

 

   General Information 
Company Name:  Phone Number:  
Mailing Address:  Fax Number:  

City, State Zip:  Email:  
Contact Name:  

 
 
 

  Section 1: Company Qualifications & Experience (reference RFP Section 4)  
  
 

 
 
 
 
 
 
 
 
 
 
 
 

  Section 2: Business References (reference RFP Section 4) 

 
 

    
 

Company  Contact  Phone Email 
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Exhibit 3 
Price Summary Sheet 

 
Enter below the proposed price for the services described in the Scope of Work, Exhibit 1. Prices 
shall include direct costs, indirect costs, and profits. The quantities provided below are for RFP 
evaluation purposes only. The Geauga-Trumbull SWMD’s intention is to award a fixed unit-price 
type contract.  
 
County Unit Price  

per postcard 
Quantity Total 

Geauga - mailed  38,341  

Trumbull – mailed  91,537  

Geauga – printed only  500  

Trumbull – printed only  500  

  TOTAL $ 
    

% Recycled Content   
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Exhibit 4 
AFFIDAVIT OF NON-COLLUSION 

 
 
I state that I am __________________________________ (title) of ________________________________ 
(name of firm) and that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, 
and officers.  I am the person responsible in my firm for the price(s) and the amount of this Offer. 

 
I state that: 
 
(1) The price(s) and amount of this Offer have been arrived at independently and without consultation, 

communication or agreement with any other Proposer or potential Proposer. 
 
(2) That neither the price(s) nor the amount of this Offer, and neither the approximate price(s) nor approximate 

amount of this Offer, have been disclosed to any other firm or person who is a Proposer or potential 
Proposer, and they will not be disclosed before Solicitation opening. 

 
(3) No attempt has been made or will be made to induce any firm or person to refrain from bidding on this 

contract, or to submit an Offer higher than this Offer, or to submit any intentionally high or noncompetitive 
Offer or other form of complementary Offer. 

 
(4) The Offer of my firm is made in good faith and not pursuant to any agreement or discussion with, or 

inducement from, any firm or person to submit a complementary or other noncompetitive Offer. 
 
(5) ________________________________________ (name of firm), its affiliates, subsidiaries, officers, 

directors and employees are not currently under investigation by any governmental agency and have not in 
the last four years been convicted of or found liable for any act prohibited by State or Federal law in any 
jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract, except as 
described in the attached appendix. 

 
I state that________________________________________ (name of firm) understands and acknowledges 
that the above representations are material and important, and will be relied on by Geauga-Trumbull Solid 
Waste Management District in awarding the contract(s) for which this Offer is submitted.  I understand and 
my firm understands that any misstatement in this affidavit is and shall be treated as fraudulent concealment 
from Geauga-Trumbull Solid Waste Management District of the true facts relating to the submission of 
Offers for this contract. 
 
_________________________________________________ 

 (Authorized Signature) 
 
 _________________________________________________ 
  (Name of Company/Position) 
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Sworn to and subscribed before me this _______ day of __________________, 20___. 
 

_________________________________________________ 
Notary Public 

 
My Commission Expires: __________________________ 
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Exhibit 5 

Sample Postcard 
 


	Section 8 Non-Collusion Affidavit

